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Reading with a Purpose  





Improving your Speed 
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Before You Begin


Is your vision OK? Prescription reading glasses or tinted lenses might make a big difference.


What is your typical reading speed? If you are looking to measure any increase in reading speed, establish a baseline. (The average varies from 125 – 250 words per minute.)








Prepare well 


Have the texts ready.


Choose the right environment for you – silent / background noise / music.


Read at the best time of day for concentration.


If possible, change the font and page colour to suit your preference.


Have paper and pens or laptop to hand ready to make notes.


�






Identify useful sources and what you want to find out. �Try the SQ3R strategy (adapted) - Survey, Question, Read, Recap and Review. ����������������


Skim read for the gist. Try speed-reading tips on the next page.


Scan for a particular key word. (‘Searchlight’.)


Highlight or write down key words / create a mind map.


Remember that sometimes you need to read a particular text closely (‘deep reading’), e.g. when reading instructions, formulae or to make a detailed analysis of language.








Survey = Decide whether the text is of use to you.�Preview the material to find out about the content. Use the document structure to help you (cover notes, contents page, index, chapters and headings). Just read the opening and closing paragraphs of a chapter or article.�If you decide the text is of use, be sure to write down the full Harvard reference now!


Question = Write down questions you want to answer.


Read (see different techniques in points 2 - 5 below). Make brief notes and / or highlight the text if you are able to. Write down the page number in case you need to come back to the information. Be sure to put direct quotes (the actual words from the text) in quotation marks and write down page number.


Recap = write any relevant notes against your questions. 


Review = check your notes for main points and for clarity. Go back over the text if there are any points you are unsure about.





Not all of these tips will work for everyone –


try them out and choose the best for you.








Use a pointer (a pen or your finger) to guide your eyes along the text.


Increase the speed of the pointer and make your eyes follow.


Try not to vocalise the words. You can practise blocking this habit by repeating a sequence (1, 2, 3, 4) as your eyes move over the text.


But – if you need to read aloud, record yourself so that you can play the recording again.


Stop yourself from re-reading by using a card to cover what you have read.


Read down the centre of the page and let your peripheral vision take in the text to the sides. 


Read groups of words.


Read groups of lines (block mark 3 lines at a time using a card) – try holding the book further away than usual.
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