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The Learning Support Centre

Skype set up instructions

Why do we want you to set up Skype?

e Free Calls (Skype to Skype)

e Free Video Calls (Skype to Skype)

e Virtual face to face Study Skills and Mentoring support
o Send documents and discuss in real time

It’s really easy to use Skype on your
computer. All you need is...

k=l  AWindows or Mac computer

l)}) An internet connection (DI"OEUDEHU is DE,‘SI}
Q A buili-in or external webcam for video calls
View all accessories
How to set up Skype: Click here to get sign up
www.skype.com
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Wherever you
are, wherever

they are —
Skype keeps you
together.

Want to know more?

Learn about Skype

e Your will then enter your details to create a Skype account

e Your will be asked to create a Skype name and password (you will
need to remember these)

e Your students will see your Skype name so choose one you are willing
to share

When you decide to work with a student using Skype you will need their
Skype name to find them

You will also need to agree who is going to make the call and the time.

I would suggest you call them and ensure you have their phone number in
case anything goes wrong. e.g. Loss of internet connection, problem with your
computer.

Once you have your students Skype name:

1) Go to contacts on the top tool bar and click on search Skype
Directory
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3 Sype™ - domaticl |

Skype | Contacts | Conversation Call View Tools Help

%~ Add Contact k Search Skype Directory...
Import Contacts... Save a Phone Number...
ﬁ Create New Group...
Contact Lists »
E Show Outlook Contacts
Sort Contacts by k
Hide Contacts Who »
Advanced r

2) On the left side of the screen you will see a search option, type in
the Skype name the student has given you and if they have a
Skype account it will come up.
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a Skype™ - donnalscl LY
Skype Contacts Conversation Call View Tools Help

% ~ Donna Welburn Call phones

s ¢« = B
|
»

| O, amy deignan|

amy.deignan

Enniskerry co Wicklow , Ireland, Repu...
amydeignan
eicester, United Kingdo \IT1

LEICE Linied sngao

amydeignanl
Widkdow, Ireland, Republic of

trikster-3

3) Click on the search result for your student, you can add them to
you Contacts in preparation for your session.

=3 ORYPE - UuTnane —— —

Skype Contacts Conversation Call View Tools Help

%~ Donna Welburn Y7 amydeignan
~ | .0, o f— . )
g - \7} This person isn'tin your Contact list.
0, amy deignan [ Leicester, United Kingdom
"

amy.deignan

Enniskerry co Wicklow , Ireland, Repu

amydeignan

Leicester, United Kingdom

CEIZTID (+) Ca

trikster-3
amydeignan is not in your Contacts
2+ Add to Contacts
4
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4) When you add your student as a contact this will send a message
to your student to accept and ensure they have your Skype details
as well.

amydeignan is not in your Contacts

&+ Add to Contacts

e

Send amydeignan a contact request

Hi amydeignan, I'd like to add vou as a contact.
Donna Welburn

Send
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